
March 23, 2018 

Ms. Stevanie Demko, Member 
ID3A, LLC 
6SS Winding Brook Drive 
Glastonbury, CT 06033 

Dear Ms. Demko: 

DEPARTMENT OF ADMINISTRATIVE SERVICES 

HVAC Improvements with Various Interior 
and Exterior Renovations 

SOS Hudson Street, Hartford, Connecticut 
Project Number: Bl-2B-413 
Contract Number: Bl-2B-413-ARC 

Your Standard Fixed Fee Architect's Contract dated March 14, 2018, for professional services for the subject project, has 
been fully executed and approved by all concerned parties. We are forwarding herewith a copy of t his contract. Do not 
proceed with the contract work until you rece ive written notice to proceed from t he Department of Administrative 
Services (DAS) project manager assigned to this project. 

Attached is Department of Revenue Services CERT-134. This cert ificate should be referenced when ind icating that the 
Connecticut Sa les and Use Tax does NOT apply to the subject project. 

All invoices must be directed to the DAS Project Manager who is assigned to the project. Please submit invoices on your 
letterhead t hat include the following information: 

• Vendor's name and remittance address, Vendor's FEIN or SSN 
• Invoice date, Contract/Project name and number 

• Section(s) of t he contract to which the bill re lates and the amount billed 

If you should have any questions in regard to the above, please contact the DAS project manager, Ashour Gevargisnia, 
assigned to this project at (860) 713-S639. 

Enclosures: Contract Nb. Bl-2B-413-ARC 
CERT-134 

Sincerely, 

~{.·~~ 
Cathy Phelps 
Legal Services Unit 

cc: State Properties Review ~oa rd w/contract 
Glenn Knapsack, DAS Project Accounting, w/contract 
DAS Office of Lega l Affairs, Policy & Procurement, w/ contract 
Ash our Gevargisnia, DAS Project Manager, ·w/original contract 
Randy Daigle, DAS Process Management, w/contract 

Affirmative Act/an/Equal Opportunity Employer 

O FFICE OF LEGAL AFFAIRS, POLICY AND PROCUREMENT 

450 Co lumbus Boulevard, Suite 1307, Hartford, CT 06103 



STATE OF CONNECTICUT 
DEPARTMENT OF ADMINISTRATIVE SERVICES 

STANDARD FIXED-FEE ARCHITECT'S CONTRACT 

PROJECT NUMBER: BI-2B-413 
CONTRACT NUMBER: Bl-2B-413-ARC 

This contract for professional services herein designated in connection with the project entitled 

HY AC Improvements with Various Interior and Exterior Renovations Project 

505 Hudson Street 

J,, Hartford, CT 06106 

is entered into .this /'I" day of IY'lar-ch , 20 18, by and between the State of Connecticut, hereinafter called 
the State, acting herein by its Commissioner or designee, duly authorized, of the Depaiiment of Administrative 
Services (DAS) under the provisions of Sections 4-8, 4b-I, 4b-lb, 4a-l, 4a-2, and 4b-3 of the Connecticut General 
Statutes, as revised and/or amended, and 

ID3A, LLC 

655 Winding Brook Drive 

Glastonbury, CT 06033 

hereinafter called the Architect; 

WITNESSETH, that the State and the Architect, in consideration of the mutual covenants, terms and conditions 
herein contained, do hereby agree as follows: 

1. The Architect shall provide professional services for the project in accordance with Exhibit A, which is 
attached hereto and made a pari hereof, and the "Terms and Conditions of Contract between State and Architect," 
Department of Administrative Services Form CS-3A dated February 3, 1998, and last revised April 13, 2017, 
which document is attached hereto as Attachment I and made a pa1i hereof. 

2. The Architect's total fee of Eight Hundred Five Thousand Two Hundred Fifty Dollars ($805,250.00) includes 
all sub-consultant fees and the Architect's overhead and profit. The total fee shall be paid as indicated below, and 
such other work as described in Section II of Exhibit A, which exhibit is attached hereto and made a part hereof, 
for the completion of the work specified when previously authorized in writing: 
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A. Schematic Design Phase: One Hundred Fifteen Thousand Two Hundred Thirty Dollars ($115,230.00); 

B. Design Development Phase: One Hundred Fifty Three Thousand Six Hundred Forty Dollars 
($153,640.00); 

C. Contract Documents Phase: Two.Hundred Thirty Thousand Four Hundred Sixty Dollars ($230,460.00); 

D. The Architect shall be paid a sum of Thirty Eight Thousand Four Hundred Ten Dollars ($38,410.00) after 
the documents to be provided in the contract documents phase are bid by the Depaitment of Administrative 
Services, and the Architect's duties for the bidding phase have been completed to the Department of 
Administrative Services' satisfaction, or when the State's construction contract with the general contractor is 
signed. If neither occurs, this amount wilJ not be earned and paid. 

E. In the event the State approves and allocates funds for construction, a sum of One Hundred Ninety Two 
Thousand Fifty Dollars ($192,050.00) shall be paid to the Architect for construction administration services, 
if such administration is requested by the Department of Administrative Services. This sum includes the costs 
of services of any clerical and/or technical assistants working in the Architect's office or in the field. Said sum, 
less the amount stated in subsection E. 1 below, shall be paid in equal monthly installments, based upon the 
construction contract time, until payment reaches 90% of the construction administration sum, less the amount 
stated in subsection E. l below. An additional 5% of the construction administration sum, Jess the amount 
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stated in subsection E. I below, shall be payable upon (1) completing project close out as required by the 
General Conditions and the General Requirements of the Contract for Construction and (2) the receipt of 
record drawings. The balance of the construction administration sum, less the amount stated in subsection E. l . 
below shall be payable upon Certification of the Final Application for Payment. 

The duties of the Architect for said construction administration are as indicated in Article VII of the "Terms 
and Conditions of Contract between State and Architect." 

In the event the Commissioner of the Department of Administrative Services, hereinafter called the 
"Commissioner," determines that the Architect has not performed its services as required by this contract, then 
the equal monthly installments shall be adjusted to a percentage commensurate with the level of the actual 
performance of. the construction administration services. The equal monthly installment payments can be 
readj usted to a percentage commensurate with the level of the Architect's actual improvement of performance 
of construction administration services. The issue of the Architect's performance of services shall be 
determined by the Commissioner. 

All payment installments, as adjusted, shall remain· in effect until the payments reach 90% of the construction 
administration sum, Jess the amount stated in subsection E. 1 below. An additional 5% of the construction 
administration sum, less the amount stated in subsection E. I below, shall be payable upon (1) completing 
project close out as required by the General Conditions and the General Requirements of the Contract for 
Construction and (2) the receipt of record drawings. The balance of the construction administration sum, less 
the amount stated in subsection E. 1 below, shall be payable upon Certification of the Final Appl ication for 
Payment. 

Nothing contained herein shall limit the State's right to terminate or suspend this contract pursuant to Articles 
VJll and IX of the Terms and Conditions of the contract. 

E. 1. The Architect shall be paid a sum of Ten Thousand Dollars ($10,000.00) after (i) satisfactory 
completion of the commissioning process (which is defined as the submission of the Post Occupancy 
Commissioning Report as described in the DAS Capital Projects High Performance Buildings 
Guidelines) and (ii) receipt by the DAS of one (1) copy of the submitted LEED certification packet (if 

. pursuing LEED certification) sent to the U.S. Green Building Council. 

It is understood that the Architect's tota l fee hereinbefore mentioned in paragraph 2 shall be reduced by the sum 
hereinbefore mentioned in subparagraph 2E if construction administration is not requeste<d, and, conversely, shall be 
increased by any payments that the State shall be obligated to make pursuant to the provisions of Article V and 
Section C of Article VII of the "Terms and Conditions of Contract between State and Architect." Said total fee shall 
also be subject to reduction pursuant to the provisions of the third paragraph of Section D of Article V·ofthe "Terms 
and Conditions of Contract between State and Architect." It is also understood that a reasonable adjustment in said 
total fee shall be made by the Commissioner, in the event of termination or suspension, as provi_ded in Articles VIII 
and IX of the "Terms and Conditions ofConh·act between State and Architect." 

3. The Architect shall provide the work pursuant to the following phases within the time periods specified below or, 
at the option of the Deparhnent of Admin istrative Services within extended periods to be determined by the 
Department if the Depaitment is of the opinion that such extensions are warranted and if the Depa1tment 
evidences its consent to such extensions in writing. The Architect shall not commence any phase work under the 
contract until the Architect receives written authorization to proceed from the DAS Project Manager. 

A. Schematic Design Phase: 84 calendar days after receipt of written notice to proceed; 

B. Design Development Phase: 91 calendar days after receipt of written notice to proceed; 

C. Contract Documents Phase: 119 calendar days after receipt of written notice to proceed. 

4. The Architect's design shall be based on a total construction budget o f Twelve Million Seven Hundred Fifty 
Thousand Dollars ($12,750,000.00). 

5. The scope of professional services to be provided by the Architect under this contract is set forth in Exh ibit A. 

6. The Architect shall submit the following materials for review and approval: 

A. Schematic Design Phase: 6 sets of full-size drawings, 6 sets of half-size drawings; 6 sets of specificat ions; and 
6 sets of deta iled cost estimates; 
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B. Design Development Phase: 6 sets of full-size drawings, 6 sets of half-size drawings; 6 sets of specifications; 
and 6 sets of detailed cost estimates; 

C. Contract Documents Phase: 6 sets of full-s
0

ize drawings, 6 sets of half-size drawings; 6 sets of specifications; 
and 6 sets of detailed cost estimates. 

7. The Architect shall develop drawings for this project using computer aided drafting software fully compatible 
with an AutoCAD version. as approved in writing by the Department of Administrative Services. After the 
documents to be provided are approved by the Depaitment of Administrative Services, and at a time specified by 
the Department of Administrative Services, the Architect shall submit an electronic copy of all drawings in a 
format approved by DAS. Upon completion of construction of the·project, the Architect shall submit a revised 
electronic copy utilizing the most recently recognized format of the National CAD Standard basic format to 
.reflect as-built conditions. All AutoCAD documentation related to a project shall be of a single media type. All 
the work called for in this paragraph shall be provided by the Architect at no additional cost to the State. 

8. The following provisions modify the "Terms and Conditions of Contract between State and Architect": Not 
Applicable. 

9. Entire Agreement No prior stipulation, agreement or understanding, verbal or otherwise; of the patties hereto, 
their agents or legal representatives shall be valid or enforceable unless embodied in the provisions of this 
contract. 

I 0. Forum and Choice of Law The parties deem the contract to have been made in the City of Haitford, State of 
Connecticut. Both pa1ties agree that it is fair and reasonable for the validity and construction of the contract to be, 
and it shall be, governed by the laws and court decisions of the State of Connecticut, without giving effect to its 
principles of confl icts of laws. To the extent that any immunities provided by Federal law or the laws of the State 
of Connecticut do not bar an action against the State, and to the extent that these cou1ts are courts of competent 
jurisdiction, for the purpose of venue, the complaint shall be made returnable to the Judicial District of Hartford 
only or shall be brought in the United States District Court for the District of Connecticut only, and shall not be 
transferred to any other court, provided, however, that nothing here constitutes a waiver or compromise of the 
sovereign immunity of the State of Connecticut. The Architect waives any objection which it may now have or 
will have to the laying of venue of any Claims in any forum and further irrevocably submits to such jurisdiction in 
any suit, action or proceeding. 

11 . Approval of State Properties Review Board As provided in Connecticut General Statutes Section 4b-23(i), it is 
essential for the Architect contracting with the Depattment of Administrative Services to understand that the 
approval of the State Properties Review Board must be granted before the Architect's cont·act can begin. By 
providing service without a properly executed cont·act, the Architect accepts the risk that payment will not be 
made by the State of Connecticut. 

12.Approval of the Attorney General's Office This contract shall take effect when it is approved as to form by the 
Attorney· General of the State of Connecticut, the Deputy Attorney General of the State of Connecticut, or an 
Associate Attorney General of the State of Connecticut. 

13. Notices: The Architect provides the following information for the purpose of receiving notices under th is 
contract, and agrees to promptly notify the DAS project manager in writing if there are changes to the 
information. 

Contact person: Stevanie Demko 
Address for registered or certified mail: 655 Wipding Brook Drive, Glastonbury, CT 06033 
Address for hand delivety: same as above 
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Email: sdemko@id3architecture.com 
Facsimile t·ansmission telecopy (fax) number: 860-657-0757 
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IN WITNESS WHEREOF, the State, acting herein by its Commissioner of the Depaiiment of Administrntive 
Services, or his/her designee, duly authorized, and the Architect have executed th is contract. 

Attested by: 

Witness l 

Pdnt nam" £i'1YJCfl~ 

~,J;yb~ -
Pdn1 ""'"' 6n~Ruscz1l 

Print name: c.>:n-t"" f 1 ~~ ~~ J 

State of Connecticut 

By LL-..:_,;..""4-~L->1-~-~-.c~~~---
Melody A rey 
Commissioner 
Department of Administrative Services 

Date signed: _3--f-/~{ f~U-'-'R~---f . 

Date signed: ,5 1 /Z ' 2f2f !> 

Date signed: ___ J'-+/_J--'-/
1
++lj..1-f'------
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EXHIBIT A 

HV AC Improvements with Various Interior and Exterior Renovations Project 
505 Hudson Street, Hartford, CT 06106 

Project No. BI-28-413 . 
Contract No. BI-2B-413-ARC 

Section I 

The Architect wi ll provide professional services as set forth in the contract in connection with the following 
construction work. 

PROJECT SCOPE: 

HVAC Improvements with Various Interior and Exterior Renovations 

Interior upgrades include: Office areas, conference areas, suppo1t space, lobby, cafeteria and kitchen, restrooms 
and mail room. Coordinate relocation of employees with agencies. 

Update each floor in conjunction with mechanical unit replacement. The project will be phased two floors at a 
time while occupants are relocated to swing space within the building and/or renovate a floor and relocate the 
department once into permanent location. Existing furniture will be used by the occupants from other floors for 
any temporary moves. There will be minimum changes, if any to the swing space layout. 

Renovations include: 

Lobby: 

1. New reception desk I millwork 

2. New furniture 

3. New finishes including wall treatment options 

4. New lighting and ceilings 

5. New directory 

6. AV coordination as required (AV by owner) 

7. Code/ADA compliance upgrades for open stair in lobby 

8. New s liding doors for the lobby 

Cafeteria and Kitchen: 

1. Complete renovation 

2. New equipment 

Coordinate new kitchen equipment with BESS 

3. . New furniture 

4. New millwork 

5. Review location for grease trap . 

6. New venti lation for hood exhaust to exterior (may penetrate perimeter wall adjacent to kitchen area) 

7. AV coordination as required (AV by owner) 

Offices: 

Reuse of existing furniture will be determined during the programming process. This may include executive office 
furniture, files and miscellaneous items. Inventory of existing furniture to be reused will be provided by DAS/FM. 
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Material selection options to include carpet and L VT. 

1. Replace carpet and paint all office areas and elevator lobbies of all floors 

2. Provide space requirement repo1ts 
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3. Review depattment locations for adjacencies for higher utilization. Based on the approved Space 
Requirement Report, illustrate, both horizontally and vertically, areas to be occupied by each work group 

4. Provide new layouts 

5. Provide new systems furniture 

6. Determine floor materials, wall finishes and ceilings for these areas, cafeteria, mailroom, mechanical rooms, 
electrical rooms, storage rooms and stairwells during programing for appropriate durability and 
maintenance 

7. Provide durable floor finish such as a rubberized flooring material (no carpet or VCT) for mailroom 

8. · Paint stairwells and include lighting upgrades 

9. Provide new acoustical ceiling tiles and grid 

10. Replace lighting fixtures 

11. Replace millwork as needed 

12. Replace window shades throughout building 

13. Coordinate AV as required (AV by owner) 

14. Coordinate signage 

15. Remove demountable partitions and hard walls ifneeded 

Restrooms: 
1. Update fixtures to meet ADA Standards 

2. Replace counters, toilet partitions, floors, walls, ceilings and lighting in bathrooms 

3. .Select finish materials appropriate for use, durability and maintenance 

Elevator Modernization: 
Renovation and modernization of four elevators to meet current Elevator and Building codes, as well as ADA 
requirements, including: 

20 1 

1. Replace old relay controllers with Programmable Logic Controller (PLC) digital closed-loop 
microprocessor-based electronic control circuitry, including installation of A/C unit within the controllers, 
as well as ensuring the machine room is adequately ventilated to maintain acceptable operating temperatures 

2. Replace the cables and/or sheaves if not already included in cmTent maintenance contract 
3. Inspect the masonry shafts, repaint any deteriorating joints and bevel any shelf edges as required 
4. Install new cab guide wheels 
5. Replace the motors from DC to AC 
6. Bring cars and hall buttons up to ADA compliance height & functionality (braille); install hand free phone 

in cabs; install new hall position indicators 
7. Install new door operators, including, but not limited to, .all cab and hall doors with new motors, rollers, 

bearings, bushings, sensors, and guide wheels as well as new door protection 
8. Replace wall, ceiling and floor finishes in elevator cabs 
9. Provide LED lighting in elevator cabs 
10. Repair finishes in elevator lobbies due to hall button replacement 
11. Conform specifications prepared for Elevator equipment to the format of other sections of the construction 

documents 
12. Review and update the equipment budget based on the completed Contract Documents 
13. Review elevator bid documents and prepare such clarification through addenda as may be required by 

inquiries from bidders 
14. Assist in the evaluation of bid proposals for elevator equipment and provide recommendations for award as 

may be requested. 
15. Check elevator equipment Contractor submittals consisting of rough-in drawings, equipment cut books, and 

fabrication shop drawings, to ensure the design intent and quality of equipment is maintained m 
confo1mance with the Contract Documents and bid proposal. 

16. Perform field inspections and prepare punch lists for installation work at the project site as requested 
17. Attend the demonstration /start-up of the elevator facilities to explain system and operation concepts 
18. Check the Warranty and maintenance manuals prepared by the elevator equipment contractor 
19. Prepare "As Built" Documents 
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Elevator Machine Room: 
1. Replace door and frame 
2. Replace metal stairs 
3. Replace elevator shaft vents 
4. Paint walls, floors, cei lings 

HVAC Improvements: 

201 

1. Perform a detailed review of the building's existing contract documents; followed by a final documentation 
of the existing mechanical systems on each floor, including cafeteria, kitchen and lobby. The evaluation 
shall include documentation of existing ductwork layout, temperature sensor locations, YA Y box sizes and 
heating coils. Ensure the existing system that includes a plenum return complies with the mechanical code 

2. Perform an HY AC load calculation based on the current version of the International Mechanical Code and 
Energy Code. Base ventilation requirements on updated occupancies 

3. Design new ductwork distribution based upon new architeCtural layout 

4. Perform an evaluation of energy code compliance for new HY AC equipment and distribution 

5. Perfo1m an evaluation of existing and proposed mechanical systems for compliance with the International 
Mechanical Code 

6. Prepare demolition plans for the mechanical rooms and spaces associated with getting the new air hand lers 
into the mechanical room; showing the layout of the existing mechanical, plumbing, e lectrical and fue 
protection systems as needed to complete design services 

7. Provide mechanical and e lectrical engineering associated w ith replacement of all existii1g air handling units 
located within mechanical rooms and rooftop air handler. Prepare logistic p lan for getting the new air 
handler equipment into the ex.isting mechanical rooms. The air-conditioning system will be composed of 
new air handling equipment, new schedule 40 condenser water distribution piping, d istribution ductwork 
within mechanical room and risers, and a ll associated controls. 

8. Provide mechanical and electrical eng inee'ring associated with the kitchen upgrades including new kitchen 
hood, kitchen exhaust, make up air, dedicated air handler, exhaust, grease trap, hot water heater, electrical 
distribution to new kitchen equipment and plumbing requirements for new kitchen equipment. 

9. Remove and replace existing independent floor air handling units (AHUs) on all I 0 floors. The new HY AC 
design will incorporate existing building management system. 

J 0. Design a new YA Y system, duct distribution and controls coordinated with new office layout. 

11. Design a new LED lighting layout including evaluation of lighting levels, circuiting, conh·ols including 
dimming and distribution panels and emergency lights. 

12. Coordinate new work with existing elech·ical in - floor trench system. 

13. Design circuiting for power distribution to new work stations. 

14. Provide cost estimates. 

15. Design a new building management system to support the existing and new HY AC equipment including 
heat pumps, air handlers, boilers and YA V terminal boxes. The system should include graphics and remote 
access. 

16. Design structural engineering for HYAC equipment support and lintels for new louvers and canopy 
structural design. · 

17. Provide separate A HU/exhaust for cafeteria kitchen 

J 8. Reconfigure areas adjacent to mechanical rooms on various floors to provide direct access to mechanical 
rooms from main space. Demolition and new wall construction may be required to i·emove and install 
equipment. Minor reconfiguration of the floor layout in these areas may be required. 

19. The selection of AHUs wi ll not require disruption to the exterior precast brick panels. 

20. High Performance Building regulations for State Facilities to include 12 mandato1y requi rements listed in 
Capital Proj ects High Performance Building Guidelines 
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21. Drawings will include: 

a. Equipment layout 

b. Equipment schedule with complete connection data 
c. Equipment stub-in plan with related connection details 
d. Details, sections and notes as may be necessaiy to adequately illustrate the intent of design 

requirements 
22. Prepare specifications for HY AC equipment in conformance with the format of other sections of the 

construction documents. 
23. Review and update the equipment budget based on the completed Conh·act Documents. 
24. Review HY AC bid documents and prepare such clarification through addenda as may be required by 

inquiries from bidders. 
25. Assist in the evaluation of bid proposals for foodservice equipment and provide recommendations for 

award as requested. · 
26. Check HY AC equipment Contractor submittals consisting of rough-in drawings, equipment cut books, and 

fabrication shop drawings, to ensure the design intent and quality of equipment is maintained in 
confo1mance with the Conh·act Documents and bid proposal. 

27. Perform field inspections and prepare punch lists for installation work at the project site 
28. Atte11d the demonstration /sta1t-up of the HYAC facilities to explain system and operation concepts. 
29. Check the WatTanty and maintenance manuaJs prepared by the HY AC equipment contractor. 
30. Prepare "As Built" Documents. 

Exterio r Improvements: 
1. Prepare schematic level drawings of the proposed changes to review with the Client and Owner for 

approval to move forward. Any feedback and changes at this level wi ll be incorporated into the Design · 
Development level documents. 

2. Prepare Construction Documents consisting of Drawings, setting forth in detail the requirements for 
construction of the Project. 

3. Prepare Construction Documents consisting of Specifications, setting forth in detail the requirements for 
consh·uction of the Project. Format of the technical Specifications shall be the six-digit CSI format 
including the DAS Standard Project General Conditions and Requirements. Modify the standard Division 1 

. General Requirements and Supplementary General Conditions that wi ll be provided based on project-
specific feedback from DAS and the user agency. 

4. Prepare and submit an updated cost estimate for the project. 

5. Prepare Tracing and Masters Documentation for site improvements for parking lot reconfiguration. 

6. Redesign parking lot to maximize the spaces. 

7. Correct drainage issue. 

8. Install new ramp at the rear employee entrance and speed bumps. 

9. Install new lighting and call boxes. 

10. Repave and resh·ipe entire lot. 

11. Implement new snow melt system for rear employee enh·ance ramp during construction. 

12. Provide canopy over back ramp (employee entrance I loading dock). 

Environmental Services and Oversight: 

Monitor and document that ~oils disturbed during construction activities are appropriate ly managed by the 
conh·actor and provide for an on-site environmental engineer whenever soil ·is to be generated. Environmental 
eng ineer will document the location from which the soil was removed and the estimated amount of soil and will 
confi rm that the anticipated disposal location is in concurrence with the specifications. 

Kitchen Improvements: 
1. Attend the Architect/Client design conforence for the purpose of developing the requirements of the 

foodservice facil ity 
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2. Work with the kitchen operator (BESB) during all phases of the planning 
3. Study the existing equipment to determine the feasibil ity of it for reuse in the renovated facility 
4. Provide for review and approval: . 

a. Space allocations for each functional component of the foodservice system 
b. 1/8" scale equipment plans for Architect/Client review 
c. . Equipment budget estimate review and update the equipment budget 

5. Evaluate the design phases with Owner/Architect/Engineer conferences as required to integrate 
foodservice requirements with related architectu1:al, mechanical and electrical aspects of the work. 

6. Develop and refine the reviewed design drawings into W' = l ' -0" scale plans. Drawings shall be CAD. 
7. Prepare and distribute electronic copies of the food service equipment cut book with: 

a. Equipment schedule listing electrical, plumbing, gas and ventilation requ irements 
b. Engineering information document 
c. Notated individual cut sheets 

8. Review and update the equipment budget based on the completed Contract Documents. 
9. Drawings will include: 

a. Equipment layout 
b. Equipment schedule with complete connection data 
c. Equipment stub-in plan with related connection details 
d. Details, sections and notes as may be necessary to adequately illustrate the intent of design 

requirements 
10. Prepare specifications for food service equipment in conformance with the format of other sections of the 

consh·uction documents. 
11. Review and update the equipment budget based on the completed Contract Documents. 
12. Review food service bid documents and prepare such clarification through addenda as may be required by 

inquiries from bidders. 
13. Assist in the evaluation of bid proposals foi; food service equipment and provide recommendations for 

award as may be requested. 
14. Check kitchen equipment Contractor submittals consisting ofrough-in drawings, equipment cut books, and 

fabrication shop drawings, to ensure the design intent and quality of equipment is maintained in 
conformance with the Contract Documents and bid proposal. 

15. Perform field inspections and prepare punch lists for installation work at the project site 
16. Attend the demonstration /start-up of the foodservice facilities to explain system and operation concepts. 
17. Check the warranty and maintenance manuals prepared by the kitchen equipment conh·actor. 
18. Prepare "As Built" Documents. 

PM Web Project Management Software: 

DAS projects util ize "PMWeb" project management (PMWEB.com) software as thei r project management and 
recording system. PMWeb Project Management Requirements for the Architect/Eng ineer (A/E) are as follows: 
I. The A/E will be provided with a license or licenses to access the software and for use by their sub-consultants. 

The A/E is required to utilize PMWeb for project specific documentation as directed by the DAS Project 
Manager. 

2 . . A ll documents not created i11 PMWeb shall be scanned, uploaded and maintained by the A.IE in the PMWeb 
Document Management System for this project and linked to the corresponding record in PMWeb. 

3. The above listed requirements apply to all of the A/E's sub-consultants. Sub-consultants should attend the 
PMWeb training as a pait of the A.IE Team. 

High Performance Building Standard Regulations and LEED Certification: 

This project sha ll comply with the High Performance Building Regulations (Regulations of Connecticut State 
Agencies 16a-38k-l through 9), "the Regulations". 

The Architect shall take all measures, and shall meet professional standards of care to provide all design and other 
services necessary to achieve compliance with the Regulations. The Architect's scope of services shall include all 
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services outlined in the DAS Capital Projects High Perfo1mance Buildings Guidelines, including, but not limited to, 
the Design Professional's role in commissioning as defined in ASHRAE Guideline 0-2005. 

Nothing contained herein shall be construed to limit the Architect's responsibility to provide drawings, specifications 
or other documents or services necessary to meet the requirements of the Regulations. 

Section II 

Move Coordination: 

The Architect shall provide the following move coordination services. 

1. Coordinate required documentation for box moves to and from the swing space. 
2. Review plans and process with DAS/FM at the time of the move, assist in tagging miscellaneous items. 

End-users will be responsible to tag their own boxes ( 1 meeting per move to and back; 8 floors x 2 moves = 

16 meetings/l person). 
3. Be present during the move to swing space and/or to permanent location and provide any additional 

coordination to minimize disruption during the move. 

The Architect shall be compensated for said services in the amount of Thirty-One Thousand Two Hundred Fifty 
Dollars ($31,250.00), which amount is included in the Architect total fee stated in Paragraph 2 of the contract. Said 
amount includes all sub-consultants' fees and the Architect's overhead and profit. 

Project Closeout: 

The Architect shall provide the following project closeout services. 

After substantial completion, conduct a walk through and prepare a punch list of construction deficiencies. Verify 
punch ·list items and incorporation of contractor as-built mark ups. 

The Architect shall be compensated for said services in the amount of Thirty-Eight Thousand Four Hundred Ten 
Dollars ($38,410.00), which amount is included in the Architect total fee stated in Paragraph 2 of the contract. Said 
amount includes all sub-consultants' fees and the Architect's overhead and profit. 

Third-Party Civil Review: 

The Architect shall provide third-party civil review services. The Architect is authorized to engage the services of 
BL Companies, Inc., 355 Research Parkway, Meriden, CT, 06450 for third-party civil review services. 

The Architect shall be compensated for said services in the amount of Five Thousand Eight Hundred Dollars 
($5,800.00), which amount is included in the Architect total fee stated in Paragraph 2 of the contract. Said amount 
includes all sub-consultants' fees and the Architect's overhead and profit. 
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I. GENERAL 

ATTACHMENT 1 
(12 pages) 

ST ATE OF CONNECTICUT 
DEPARTMENT OF ADMINISTRATIVE SERVICES 

FORMCS-3A 
February 3, 1998 

Last Revision June 29, 2016 

TERMS AND CONDITIONS OF CONTRACT 
BETWEEN STATE AND ARCHITECT 

The amount of the total construction budget noted in Paragraph 4 of this contract is to include all construction work 
and the connecting up of all existing utilities and related services; it is to include any other costs directly chargeable 
to the proper functioning of the building with the exception of the furnishing of equipment other than that which is 
usually built in as a component pa1t of the building. This amount is not to be exceeded except by prior and express 
written permission from the State. 

II. ARCHITECT'S SERVICES 

A. The Architect agrees to prepare and furnish documents as set forth in Atticle VI. 

B. The At·chitect agrees to become familiar with and follow the Department of Administrative Services (DAS) 
provisions set forth in the "CONNECTICUT DEPARTMENT OF ADMINISTRATIVE SERVICES 
CONSULT ANTS PROCEDURE MANUAL," which may be amended and/or supplemented current with the 
date of this contract. These guidelines and provisions are incorporated herein by reference and shall be as 
binding upon the parties to this contract as though fully set f01th herein. 

C. The Architect shall consult with the DAS Project Manager to ascertain requirements of the project and consult 
with proper State authorities and inform himself as to specific institutional conditions that might affect his 
contemplated work or the hours or season of its execution, such as type of patients, use of adjacent areas, 
interruptions of institutional routine, etc. The drawings and specifications submitted by the Architect for 
review and approval by the State shall reflect consideration of those conditions requiring safeguards and 
precautionary measures in excess of usual practice. 

D. Should the Architect require the services of registered consultants at any time during the term of this contrnct, 
their names and qualifications shall be submitted to the State for approval. Such consultants shall provide 
evidence of their competence by affixing their seals on any drawings or specifications prepared by them or 
under their supervision. The Architect shall pay such approved registered consultants in proportion to 
payments received by the At·chitect as set forth in Atticle IV, and shall submit evidence of such payments 
upon request by the State. 

E. The At·chitect covenants and agrees that he shall perform his services under this contract in accordance with 
the standards and practices of his profession . 

• 
F. INDEMNIFICATION. 

The Architect shall indemnify and hold harmless the State and its officers, representatives, agents, servants, 
employees, successors and assigns from and against any and all (I) Claims arising directly or indirectly in 
connection with the conh·act, concerning the negligent acts of commission or omission (collectively, the 
"Acts") of the Architect or Architect Parties, and (2) liabilities, damages, losses, costs and expenses, including 
but not limited to attorneys' and other professionals' fees, arising directly or indirectly in connection with 
Claims, Acts or the conh·act, to the extent of the At·chitect's or Architect Parties' negligence. The Architect's 
obligations under this section to indemnify and hold harmless against Claims includes Claims concerning 
confidentiality of any part of or all of the Architect's bid, proposal or any Records, any intellectual prope1ty 
rights, other proprietary rights of any person or entity, copyrighted or uncopyrighted compositions, secret 
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processes, patented or unpatented inventions, articles or appliances furnished or used in the performance. For 
purposes of this section, the term " Claim" is defined as follows: "All actions, suits, claims, demands, 
investigations and proceedings of any kind, open, pending or threatened, whether mature, unmatured, 
contingent, known or unknown, at law or in equity, in any forum." 

G. ANTITRUST PROVISION. 

The Architect hereby irrevocably assigns to the State of Connecticut all rights, title and interest in and to all 
Claims associated with this Agreement that the Architect now has or may or will have and that arise under the 
antitrust laws of the United States, 15 USC Section 1, et seq. and the antitrust laws of the State of Connecticut, 
Connecticut General Statute § 35-24, et seq., including but not limited to any and all Claims for overcharges. 
This assignment shall become valid and effective immediately upon the accrual of a Claim without any further 
action or acknowledgment by the patties. For purposes of this section, the term "Claim" is defined as follows: 
"All actions, suits, claims, demands, investigations and proceedings of any kind, open, pending or threatened, 
whether mature, unmatured, contingent, known or unknown, at law or in equity, in any forum. 

III. INSURANCE 

The Architect for the duration of this contract, including any extension of the original contract term, must carry 
insurance to protect the interests of the State. The Architect must obtain statutory workers' compensation and 
employers' liability insurance, comprehensive automobile liability insurance, commercial general liability insurance 
and professional services liability insurance to not less than the minimum limits as required in this article, all at no 
cost to the State. 

A. Statutory Workers' Compensation and Employers' Liapility: 

I. Workers' Compensation: Statutory limits 
2. Employers' Liability: 

Bodily injury by accident: 
Bodily injury by illness: 

B. Commercial General Liability: 

Combined single limit: 

C. Comprehensive Automobile Liability 
(to include owned, non-owned and hired vehicles): 
Combined single limit: 

$ 100,000 each accident 
$ I 00,000 each employee 
$500,000 policy limit 

$ 1,000,000 each occurrence 
$2,000,000 annual aggregate 

$ 1,000,000 each occun-ence 
$ 1,000,000 annual aggregate 

D. Professional Services Liability Insurance: The Architect shall furnish evidence by way of a certificate of 
insurance that it has obtained a professional services liability insurance policy with $ J ,000,000.00 each claim 
and annual aggregate minimum coverage for negligence and errors and omissions. If any claims are paid 
against its professional services liability insurance policy, the Architect agrees to purchase additional 
insurance in order to maintain the minimum coverage of $ 1,000,000.00 each occurrence and per aggregate. 
The insurance shall remain in effect during the entire duration of the contract and for eight years after 
substantial completion pf the project. For policies written on a "Claims Made" basis, the Architect agrees to 
maintain a retroactive date prior to or equal to the effective date of the contract. The Architect shall 
contractually require any structural engineering fi rm it hires to maintain professional liability insurance in the 
same amount and with the same provisions indicated above. The Architect's policy shall provide that it shall 
indemnify and save harmless the State and its officers, agents and employees from claims, suits, actions, 
damages and costs of every name and description resulting from negligence and errors and omissions in the 
work performed by the Architect under the terms of the contract. 

Each of the policies for such kinds of insurance mentioned above shall be issued by an insurance company or 
companies satisfactoty to the DAS. The Architect agrees that coverages will not be changed, canceled, or non
renewed until at least sixty (60) calendar days' prior written notice has been given to the DAS. Each insurance policy 
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shall state that the insurance company agrees to investigate and defend the insured against all claims for damages to 
the extent that a ll alleged damages might be covered by insurance. Such insurance policies shall name the State as an 
additional insured, except that the State shall not be named as an additional insured with respect to the coverage for 
the statutory workers' compensation, automobile liability, and employer's liability insurance and to the coverage for 
professional liability insurance. Certificates of insurance showing such coverages as required in this article shall be 
fi led with the DAS prior to the time this contract is executed on behalfofthe State. 

IV. PAYMENT OF ARCHITECT'S FEE 

A. The State agrees to pay the Architect for the services herein described the total fee set fo1th in Paragraph 2 of 
this contract. It is understood that no changes or adjustments shall be made in said fee unless the scope of the 
work performed or to be performed by the Architect has substantially changed as determined by the 
Commissioner of the Department of Administrative Services, hereinafter referred to as the Commissioner. 

B. Said fee includes all costs of living, transportation and communication, whether within or without the State of 
Connecticut, connected with the discharge of the Architect's duties under this contract unless express written 
notification to the contrary is received from the State. 

C. No payments shall be made until the materials submitted have been reviewed and approved by the Depa1tment 
of Administrative Services. 

V. SPECIAL SERVICES 

A. Should it be necessary for the Architect to engage the services of a licensed land surveyor, geotechnical 
engineer or test boring firm for the purposes of this contract, the State shall reimburse the Architect for the 
cost of such services and in addition shall a lso pay the Architect ten percent (10%) of such cost, or such other 
percentage deemed reasonable by the Commissioner, for overhead and profit. The Architect's selection of the 
consultant retained in connection therewith is to be submitted for approval. 

B. If, in the opinion of the State, any special technical service is required which is not usually furnished in 
architectural practice and which is not included in this contract, either expressed or implied by the nature of 
the work, then the State shall, in writing, authorize the service and the related cost. The Architect's selection 
of the consultant retained in connection therewith is to be submitted for approval. The State shall reimburse 
the Architect for the cost of any such services and in addition shall a lso pay the Architect ten percent (10%) of 
such cos.t, or such other percentage deemed reasonable by the Commissioner, for overhead and profit. 

C. Should the Architect itself wish to perform special services as described in Sections A and 8 of this aiticle, 
the Architect shall submit to the State a written quotation of the cost of its perfo1ming such services. The 
quotation shall not include, nor shall the Architect be paid for, an additional percentage of the cost for 
overhead and profit. The State shall decide whether to allow the Architect to perform the work with its own 
forces based on its quotation, and shall notify the Architect accordingly. 

D. If at any time during the term of this ·contract the State should require the Architect to make any substantial 
change in the size or scope of the work or require a·ny substantial change in plan, design or specification 
which sha ll necessitate the preparation by the Architect of additional sketches, drawings or other documents, 
or the making of substantial changes in any other document a lready approved, or upon which substantial work 
had been done pursuant to instruction to proceed, then, and in such event, the Architect shall prepare the 
additional documents and make changes as required and shall be entitled to reasonable compensation therefor. 
The Commissioner shall determine the amount of such compensation and the manner of payment thereof. If 
the State should require any such substantial changes and if these should result in a change in the amount of 
the total construction budget noted in Paragraph 4 of this contract, said amount shall be considered changed to 
an amount determined by the Commissioner. 

The above notwithstanding, should it be necessary. fo1: the Architect to prepare any such additional documents 
or make changes in the same for purposes of meeting the budget requirements of the project, and where an 
increase in the cost of labor and/or materials is not the governing factor, he shall perform such duties without 
receiving additional compensation. 

In addition, if at any time during the term of this contract the State should request the Architect to reduce the 
scope of services originally agreed upon under this contract, the Architect shall then reduce said scope of 
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services, as requested, and his fee shall be reduced by a fair and equitable amount determined by the 
Commissioner. 

E. For reuse by the State of the drawings and specifications prepared by the Architect under this contract, the 
Architect shall be paid a reasonable fee for such reuse plus a reasonable fee for making necessary changes to 
such drawings and specifications as may be required by job conditions. The Commissioner shall determine the 
amounts of such fees. 

VI. SPECIFIC DOCUMENTS TO BE FURNISHED BY THE ARCHITECT WHEN AUTHORIZED 

A. Schematic Design Phase 

Pursuant to conferences with the State, designs shall be prepared by the Architect to encompass the general 
program of the project. These designs shall consist of small scale drawings, elevations, sections and outline 
specifications. All specifications shall be prepared in accordance with the CSI (Construction Specifications 
Institute) format. At this time the Architect shall make sufficiently accurate estimates to determine the 
feasibility of consh·ucting the project within the funds available. At the beginning of the schematic design 
phase, the Architect shall engage his consultants as set forth in Section D of Article II. The Architect shall 
submit for review and approval the number of sets of drawings, specifications and detailed cost estimates as 
indicated in Paragraph 6 of this conh·act. 

While preparing such drawings, specifications and detailed cost estimates, the Architect shall investigate any 
factors that may conflict with the use of the site as proposed, such as neighboring building lines, zoning 
regulations, sanitary codes, health and fire laws, local ordinances, etc., and shall report his findings thereon to 
the State when submitting schematic design phase drawings, outline specifications and detailed cost estimates. 

If the estimate agreed to by the State and Architect exceeds the total construction budget noted in Paragraph 4 
of this contract, or if the State and Architect cannot agree upon an estimate of the probable construction cost 
and the probable cost of construction as determined by the State exceeds both the Architect's estimate and the 
total consh·uction budget noted in Paragraph 4 of this contract, then the Architect shall make appropriate 
recommendations to the State for adjustments to the documents in regards to the project's scope, quality, or 
budget. At that t ime, the State shall have the right to require the Architect to modify the documents as the 
State deems necessary to bring the cost within the amount of the total construction budget noted in Paragraph 
4 of this contract. The revisions shall be made without additional compensation to the Architect. 

8. Design Development Phase 

The Architect must receive written notice from the State to proceed with the design development phase before 
commencing the phase. The design development phase drawings shall show the extent of the site, location of 
the project on the site and the general disposition of the principal features and equipment embodied in the 
project, and shall be sufficiently developed so as to fix and illustrate the size and character of the project in all 
of its essential basic particulars as to kinds of materials, types of structure, and mechanical and electrical 
systems. All specifications shall be prepared in . accordance with the CSI (Construction Specifications 
Institute) format. The Architect shall submit for review and approval the number of sets of drawings, 
specifications and detailed cost estimates as indicated in Paragraph 6 of this contract. 

Submitted with the design development phase drawings and specifications shall be an estimate of the cost of 
consh·uction predicated on the same, and broken down into the major sub-trades for the consh·uction of the 
building, with separate figures for special items such as equipment, site work, and utility lines. Basic 
engineering and other drawings and specifications shall also be provided at this time by the engineers and 
other consultants working under the direction of the Architect. · 

If the estimate agreed to by the State and Architect exceeds the total construction budget noted in Paragraph 4 
of this contract, or if the State and Architect cannot agree upon an estimate of the probable construction cost 
and the probable cost of construction as determined by the State exceeds both the Architect's estimate and the 
total construction budget noted in Paragraph 4 of this contract, then the Architect shall make appropriate 
recommendations· to the State for adjustments to the documents in regards to the project's scope, quality, or 
budget. At that time, the State shall have the right to require the Architect to modify the documents as the 
State deems necessaiy to bring.the cost within the amount of the total consh·uction budget noted in Paragraph 
4 of this conh·act. The revisions shall be made without additional compensation to the Architect. 
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At this phase, a rendered colored and framed perspective drawing shall be submitted together with three (3) 8" 
x 1 O" b lack and white photographs thereof. 

As the drawings submitted during this phase are to form the basis of the whole concept of the project, they 
shall be reviewed by the State for conformance to functional and technical requirements of the project and 
approved by the State before the Architect proceeds to the next phase. It is understood, however, that such 
review and approval does not relieve the Architect from any responsibility arising out of the State's reliance 
on his professional skill and ability to discharge his services as required by this contract. 

C. Contract Documents Phase 

The Architect must receive written notice from the State to proceed with the contract documents phase before 
commencing the phase. The documents to be provided in this phase are a part of the construction contract and 
as such must explain in substantial detail the full scope of the work included in, and performed under, the 
construction contract. A final detailed estimate of the cost of construction, including unit prices, quantities, 
labor and materials, predicated on the contract documents phase drawings and detailed specifications, shall be 
included as a part of this phase. All specifications shall be prepared in accordance with the CSI (Construction 
Specifications Institute) format and in accordance with Patt II of Chapter 60 of the Connecticut General 
Statutes, as revised, when applicable. The Architect shall submit for review and approval the number of sets 
of drawings, specifications and detailed cost estimates as indicated in Paragraph 6 of this contract. Such 
review and approval by the State does not relieve the Architect of responsibility arising out of the State's 
reliance on his professional skill and abil ity to discharge his services as required by the contract. 

If the estimate agreed to by the State and Architect exceeds the total construction budget noted in Paragraph 4 
of this contract, or if the State and Architect cannot agree upon an estimate of the probable construction cost 
and the probable cost of construction as determined by the State exceeds both the Architect's estimate and the 
tota l construction budget noted in Paragraph 4 of this contract, then the Architect shall make appropriate 
recommendations to the State for adjustments to the documents in regards to the project's scope, quality, or 
budget. At that time, the State shall have the right to require the Architect to modify the documents as the 
State deems necessary to bring the cost within the amount of the total construction budget noted in Paragraph 
4 of this contract. The revisions shall be made without additional .compensation to the Architect. 

If the proj ect involves either new construction and/or additions to an existing facility, the Architect will 
. consult with the client' agency and develop the first year estimated operating cost for the project's 
utilities including, but not limited to, heating, cooling, water and sewer. 

All original final tracings shall, together with the specifications typed in letter quality print on one side of 8 
l/2" x 11" white bond paper, be submitted by the Architect prior to the State's going to bid. 

When the Architect has incorporated all comments and the documents are ready for b idding, the Architect will 
submit the tracings, master specifications, and a CD ROM disk of both to DAS. This submission will 
conclude the contract documen.ts phase of the contract. 

D. Bidding Process 

In the event the Department of Administrative Services bids the contract drawings and specifications, the 
Architect shall, as part of the design services to be rendered for his established fee, include as much of his 
professional services as the State deems necessa1y for the well-being of the project and the efficient 
prosecution of the bidding process. 

VII. ARCHITECT'S DUTIES DURING CONSTRUCTION 

A. If the Architect's services during construction are rt;:quested as ·set fo1th in Subparagraph 2E of this contract, 
the Architect shall, as patt of the services to be rendered for his established fee, include as much of his 
professional services and the services of his consultants as the State deems necessary for the well-being of the 
project and efficient prosecution of the construction work. The Architect shall not, however, be required to 
undertake continuous on-site observation of the work. If the Architect fails to perform such duties in a 
conscientious and reasonable manner, the State may exercise its right to terminate th is contract as hereinafter 
provided in Article VIII. 
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B. Additionally, it is understood and agreed to by the Architect and the State that, should the Architect's services 
during construction be requested, such services shall include, but not be limited to, the following: 

1. observe the progress of construction in order to determine whether there appear to be any defects or 
deficiencies in the consh·uction work or deviations from the drawings and specifications, including 
variations from the materials specified and the methods of construction authorized. The Architect shall not 
be required to guarantee the performance of the general contractor or his subcontractors; 

The Architect is obligated to immediately notify the DAS project manager, in writing, whenever any work 
is unsatisfactory, faulty or defective, or does not conform to the conh·act documents. 

2. attend job meetings as required, at which the Architect shall, on the basis of his visitations to the site and 
observations thereon, report on the progress of the work and make recommendations concerning the same; 
participate in monthly meetings with the general contractor to obtain information necessary to be able to 
update the as-built drawings. 

3. submit to the Department of Administrative Services, on the fifteenth and last days of each month, in such 
form as d irected by the State, observation-based reports regarding the progress of the work; 

4. examine submittals and furnish recommendations to the State concerning material and equipment, and 
review and repott on the general conh·actor's proposals in connection with · changes in the consh·uction 
conh·act. These services are to be performed within five (5) calendar days of receipt ·of such proposals so 
as not to delay the work; 

5. review and return partial payment requisitions submitted by the general contractor within three (3) working 
days of the receipt of such submittals; 

6. review and comment on shop drawings submitted to him for review. This service is to be performed within 
five (5) working days of the receipt of such submittals unless the Department of Adminish·ative Services, 
assents to written notification of why this cannot be accomplished; 

7. within thirty (30) calendar days after receipt, record on the original final tracings and CAD disks returned 
to him after the construction conh·act award all changes made during the period of construction as 
furnished and recorded by the general contractor, and, at his expense, provide reproducible mylars and 
updated CAD disks to the State which reflect such changes. The mylars and CAD disks shall become the 
property of the State; 

8. fu lly cooperate with the Department of Administrative Services during the progress of the work. · 

C. In the event that the time period of the consh·uction contract is exceeded by more than I 0% due to no fau lt of 
the Architect, the Architect may be paid for any additional services required beyond the 10% construction 
contract time ovenun a reasonable fee to be determined by the Commissioner. The question of fau lt or no 
fault on the pa1t of the Architect shall be determined by the Commissioner. 

VIII. TERMINATION OF CONTRACT 

A. Notwithstanding any provisions or language in this conh·act to the contrary, the Commissfoner may terminate 
the contract whenever he/she determines in his/her sole discretion that such termination is in the best interest 
of the State. Any such termination shall be effected by delivery to the Architect of a written notice of 
termination. The notice of termination shall be sent by registered or ce1tified mail to the Architect's address as 
furnished to the State for purposes of receiving notices under this contract, by email to the Architect's 
email address as furnished to the State for the purpose of notices, by facsimile transmission telecopy 
(fax) to the Architect's fax number as furnished to the State for the purpose of notices, or by hand 
del ivery. Upon receipt of such notice, the Architect shall both immediately discontinue all services affected 
(unless the notice directs otherwise) and deliver to the State all data, drawings, specifications, reports, 
estimates, summaries, and such other information and materials as may have been accumulated by the 
Architect in performing his duties under this contract, whether completed or in progress. All such documents, 
information and materials shall become the property of the State. The mailing, email, fax, or hand delivery 
of such notice shall preclude any claim on the part of the Architect as to fa ilure to receive notice of such 
termination. 
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B. If the tennination is for the convenience of the State, the Architect shall be entitled to receive reasonable 
compensation for services already satisfactorily performed and accepted, but no amount shall be allowed for 
anticipated profit on unperformed services. The Commissioner shall determine the amount of such 
compensation. 

C. If the termination is for reason of fai lure of the Architect to fulfill his contract obligations, the State may take 
over the work and prosecute the same to completion by contract or otherwise. In such event, the Architect 
shall be liable to the State for any additional costs occasioned to the State thereby. 

D. If after notice of termination for failure of the Architect to fulfill his contract obligations it is determined that 
the Architect had not so failed, the termination shall be deemed to have been effected for the convenience of 
the State. In such event, the Architect shall be entitled to reasonable compensation as provided in Section B of 
this article. 

E. If the Architect is a sole proprietor and the Architect should die during the term of this contract, this contract 
shall be considered terminated. In the event of such termination, the Architect's estate shall be entitled to a 
reasonable payment for any uncompensated work performed to the date of death, and the State shall have title 
to, and shall have the right to immediate use and possession of, all finished and unfinished documents 
prepared under this contract. The Commissioner shall° determine the amount of such payment. 

F. The rights and remedies of the parties provided in this article are in addition to any other rights and remedies 
provided by law or under this contract. 

IX. SUSPENSION OF THE WORK 

A. The State, at any time, may suspend all or any part of the services of the Architect. In such event, the 
Architect shall be given notice of such suspension in writing by registered or ce1tified mail to the Architect's 
address furnished to the State for purposes of receiving notices under this contract, by email to the 
Architect's email address as furnished to the State for the purpose of notices, by facsimile transmission 
telecopy (fax) to the Architect's fax number as furnished to the State for the purpose of notices, or by 
hand delivery. 

B. Upon receipt of such notice, the Architect shall immediately discontinue all services affected (unless the 
notice directs otherwise). The mail ing, ema il, fax or hand delivery of such notice shall preclude any claim 
on the part of the Architect as to failure to receive notice of such suspension. 

C. In the event of suspension by the State as noted above, the Architect shall be entitled to such compensation as 
the Commissioner shall deem reasonable. 

D. Should the State reactivate any assigned work covered by this contract, in whole or in part, within one year 
from the time the work was suspended, any fees paid to the Architect pursuant to this contract shall be applied 
as payment on the fees for the work as set forth in this contract at the time ofreactivation. Should reactivation 
occur after a period of suspension exceeding one ( I) year, the Architect and the State may renegotiate the fees 
for the work based on current conditions or either may unilaterally elect to terminate the remaining work. 

E. In the event the State decides to suspend any work under this contract, the State shall become entit led, after 
payment of outstanding fees, to all fmished and unfinished documents prepared pursuant to this contract. 

F. If the Architect should be unwill ing or unable to perform the services required by this contract at the time the 
State desires to reactivate the work after a period of suspension, then all finished or unfinished documents 
prepared pursuant to this contract shall become the property of the State and the State shall have the right to 
immediate possession and use thereof. 

G. The rights and remedies of the parties provided in this aiticle are in addition to any other rights and remedies 
provided by law or under this conh·act. 

X. CONFIDENTIALITY OF DOCUMENTS 

A. The Architect agrees on behalf of the Architect and the Architect's principals, employees, agents, heirs, 
successors and assigns that they shall only utilize drawings, specifications, maps, reports, records or other 
documents to the extent necessary for the performance of the Architect's work and duties under this contract. 
This limitation on use applies to those items produced by the Architect, as well as to those items received by 
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the Architect from the Depattment of Administrative Services, or others in connection with the Architect's 
work and duties under this contract. 

B. The Architect ftut her agrees that said drawings, specifications, maps, reports, records and other documents 
may not be released to any other entity or person ·except for the sole purpose of the work described in this 
contract. No other disclosure shall be permitted without the prior written consent of the Depattment of 
Administrative Services. 

C. The Architect fmther agrees that the following provision will be included in its contracts with sub-consultants: 

Any and all drawings, specifications, maps, reports, records or other documents 
associated with the contract work shall only be utilized to the extent necessary for the 
performance of the work and duties under this contract. Said drawings, 
specifications, maps, reports, records and other documents may not be released to 
any other entity or person except for the sole purpose of the work described in this 
contract. No other disclosure shall be permitted without the prior written consent of 
the Department of Administrative Services. When any such drawings, specifications, 
maps, reports, records or other documents are no longer needed, they shall be 
destroyed. 

XI. NONDISCRIMlNATION AND AFFIRMATIVE ACTION PROVISIONS, NONDISCRIMINATION 
PROVISIONS REGARDING SEXUAL ORIENTATION, EXECUTIVE ORDERS, ANTI
HARASSMENT POLICY, SUMMARY OF STATE ETHICS LAWS AND CAMPAIGN FINANCE 
LAWS 

For the purposes of this article, the word "conh·actor" is substituted for and has the same meaning and effect as if 
it read "Architect" and references to "contract" shall mean this Conh·act. 

A. Non-discrimination. 

(a) For purposes of this Section, the fo llowing terms are defined as follows: 

1. "Commission" means the Commission on Human Rights and Oppott unities; 
11. "Contract" and "conh·act" include any extension or modification of the Contract 01: contract; 

111. . "Contractor" and "contractor" include any successors or assigns of the Contractor or 
conh·actor ; 

iv. "Gender identity or expression" means a person's gender-related identity, appearance or 
behavior, whether or not that gender-related identity, appearance or behavior is different from 
that h·aditionally associated with the person's physiology or assigned sex at bi1th, which 
gender-related identity can be shown by providing evidence including, but not limited to, 
medical history, care or treatment of the gender-related identity, consistent and uniform 
assertion of the gender-related identity or any other evidence that the gender-related identity is 
sincerely held, part of a person's core identity or not being asserted for an improper purpose. 

v. ~'good faith" means that degree of diligence which a reasonable person would exercise in the 
performance of legal duties and obligations; 

vi. "good faith efforts" shall include, but not be limited to, those reasonable initial efforts 
necessa1y to comply with statutory or regulatory requirements and additional or substituted 
efforts when it is determined that such initial efforts will not be sufficient to comply with such 
requirements; . 

v1 1. "marital status" means being single, married as recognized by the State of Connecticut, 
widowed, separated or divorced; 

viii. "mental disability" means one or more mental disorders, as defined in the most recent edition 
of the American Psychiatric Association's "Diagnostic and Statistical Manual of Mental 
Disorders", or a record of or regarding a person. as having one or more such disorders; 

ix. "minority business enterprise" means any small conh·actor or supplier of materials fifty-one 
percent or more of the capital stock, if any, or assets of which is owned by a person or 
persons: (1) who are active in the daily affairs of the enterprise, (2) who have the power to 
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direct the management and policies of the enterprise, and (3) who are members of a m inority, 
as such term is defmed in subsection (a) of Connecticut General Statutes § 32-9n; and 

x. "public works conh·act" means any agreement between any individual, fi rm or corporation and 
the State or any political subdivision of the State other than a municipality for consh·uction, 
rehabilitation, conversion, extension, demolition or repair of a public building, highway or 
other changes or improvements in real property, or which is fmanced in whole or in part by the 
State, including, but not limited to, matching expenditures, grants, loans, insurance or 
guarantees. 

For purposes of this Section, the terms "Contract" and "contract" do not include a contract where each 
conh·actor is ( 1) a political subdivision of the state, including, but not limited to, a municipality, (2) a quasi
public agency, as defined in Conn. Gen. Stat. Section 1-120, (3) any other state, including but not limited to 
any federally recognized Indian h·ibal governments, as defmed in Conn. Gen. Stat. Section 1-267, (4) the 
federal government, (5) a foreign government, or (6) an agency of a subdivision, agency, state or 
government described in the immediately preceding enumerated items (1), (2), (3), (4) or (5). 

(b) (1) The Contractor agrees and warrants that in the performance of the Contract such Conh·actor will not 
discriminate or permit discrimination against any person or group of persons on the grounds of race, color, 
relig ious creed, age, marital status, national origin, anceshy, sex, gender identity or expression, intellectual 

· disabil ity, mental disability or physical disability, including, but not limited to, blindness, unless it is shown 
by such Conh·actor that such disability prevents performance of the work involved, in any manner 
prohibited by the laws of the United States or of the State of Connecticut; and the Contractor further agrees 
to take affirmative action to insure that applicants with job-related qualifications are employed and that 
employees are treated when employed without regard to their race, color, religious creed, age, marital 
status, national origin, ancestiy, sex, gender identity or expression, intellectual disability, mental disability 
or physical disability, including, but not linlited to, blindness, unless it is shown by the Contractor that such 
disability prevents performance of the work involved; (2) the Conh·actor agrees, in all solicitations or 
advertisements for employees placed by or on behalf of the Conti·actor, to state that it is an "affamative 
action-equal opportunity employer" in accordance with regulations adopted by the Commission; (3) the . 
Contractor agrees to provide each labor union or representative of workers with which the Conh·actor has a 
collective bargaining Agreement or other conh·act or understanding and each vendor with which the 
Contractor has a conh·act or understanding, a notice to be provided by the Commission, advising the labor 
union or workers' representative of the Conh·actor's commitinents under this section and to post copies of 
the notice in conspicuous places available to employees and applicants for employment; (4) the Contractor 
agrees to comply with each provision of this Section and Connecticut General Statutes §§ 46a-68e and 46a-
68f and with each regulation or relevant order issued by said Commission pursuant to Connecticut General 
Statutes §§ 46a-56, 46a-68e and 46a-68f; and (5) the Conh·actor agrees to provide the Commission on 
Human Rights and Oppmtunities with such information requested by the Commission, and permit access to 
pertinent books, records and accounts, concerning the employment practices and procedures of the 
Contractor as relate to the provisions of this Section and Connecticut General Statutes § 46a-56. If the 
conh·act is a public works contract, the Contractor agrees and warrants that he will make good faith efforts 
to employ minority business enterprises as subcontractors and suppliers of materials on such public works 
projects. 

(c) Determination of the Conh·actor's good faith effmts shall include, but shall not be limited to, the 
following factors: The Contractor's employment and subcontracting policies, patterns and practices; 
affirmative advertising, recruitment and training; technical assistance activities and such other reasonable 
activities or efforts as the Commission may prescribe that are designed to ensure the pa1t icipation of 
minority business enterprises in public works projects. 

(d) The Contractor shall develop and maintain adequate documentation, in a manner prescribed by the 
Commission, of its good faith efforts. 

(e) The Contractor shall include the provisions of subsection (b) of this Section in eve1y subcontract or 
purchase order entered into in order to fulfill any obligation of a contract with the State and such provisions 
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shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the 
Commission. The Contractor shall take such action with respect to any such subcontract or purchase order 
as the Commission may direct as a means of enforcing such provisions including sanctions for 
noncompliance in accordance with Connecticut General Statutes § 46a-56; provided if such Contractor 
becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the Commission, the Contractor may -request the State of Connecticut to enter into any such 
litigation or negotiation prior thereto to protect the interests of the State and the State may so enter. 

(f) The Contractor agrees to comply with the regulations referred to in this Section as they exist on the date 
of this Contract and as they may be adopted or amended from time to time during the term of this Contract 
and any amendments thereto. 

(g) ( 1) The Contractor agrees and warrants that in the performance of the Contract such Contractor will not 
discriminate or permit discrimination against any person or group of persons on the grounds of sexual 
orientation, in any manner prohibited by the laws of the United States or the State of Connecticut, and that 
employees are treated when employed without regard to their sexual orientation; (2) the Contractor agrees 
to provide each labor union or representative of workers with which such Contractor has a collective 
bargaining Agreement or other contract or understanding and each vendor with which such Contractor has a 
contract or understanding, a notice to be provided by the Commission on Human Rights and Opp01tunities 
advising the labor union or workers' representative of the Contractor's commitments under this section, and 
to post copies of the notice in conspicuous places available to employees and applicants for employment; 
(3) the Contractor agrees to comply with each provision of this section and with each regulation or relevant 
order issued by said Commission pursuant to Connecticut General Statutes § 46a-56; and (4) the Contractor 
agrees to provide the Commission on Human Rights and Opportunities with such information requested by 
the Commission, and permit access to pertinent books, records and accounts, concerning the employment 
practices and procedures of the Contractor which relate to the· provisions of this Section and Connecticut 
General Statutes § 46a-56. 

(h) The Contractor shall include the provisions of the foregoing paragraph in every subcontract or purchase 
order entered into in order to fulfill any obligation of a contract with the State and such provisions shall be 
binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the 
Commission. The Contractor shall take such action with respect to any such subcontract or purchase order 
as the Commission may direct as a means of enforcing such provisions including sanctions for 
noncompliance in accordance with Connecticut General Statutes § 46a-56; provided, if such Contractor 
becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the Commission, the Contractor may request the State of Connecticut to enter into any such 
litigation or negotiation prior thereto to protect the interests of the State and the State may so enter. 

B. EXECUTIVE ORDERS. 

This contract is subj ect to the provisions of Executive Order No. Three of Governor Thomas J. Meskill, 
promulgated June 16, 197 1, concerning labor employment practices, Executive Order No. Seventeen of 
Governor Thomas J. Meskill; promulgated February 15, 1973, concerning the listing of employment 
openings, and Executive Order No. Sixteen of Governor John G. Rowland, promulgated August 4, 1999, 
concerning violence in the workplace, all of which are incorporated into and are made a part of the contract 
as if they had been fully set forth in it. The contract may also be subject to Executi:ve Order No. 14 of 
Governor M. Jodi Rell, promulgated April 17, 2006, concerning procurement of cleaning products and 
services and to Executive Order No. 49 of Governor Dannel P. Malloy, promulgated May 22, 2015, 
mandating disclosure of certain gifts to public employees and contributions to certain candidates for office. 
If Executive Order No. 14 and/or Executive Order No. 49 are appl icable, they are deemed to be 
incorporated into and are made a part of the contract as if they had been fully set forth in it. At the 
contractor's request, the Department shall provide a copy of these orders to the conh·actor. 
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C. ANTI-HARASSMENT POLICY. 

This contract is subject to the provisions of the Department of Administrative Services' Anti-Harassment 
Policy ("Policy") and, as such, the contract may be cancelled, terminated, or suspended by the State in the 
event that the contractor, its employees, contractors, subcontractors, consultants, subconsultants, or vendors 
engage in behavior prohibited by the provisions of the Policy (a copy of the Policy is available on the DAS 
website). The contractor agrees to include a copy of the Policy, and the requirement to prevent behavior as 
defined in such Policy, in all contracts with its contractors, subcontractors, consultants, subconsultants, and 
vendors. 

D. SUMMARY OF STATE ETHICS LAWS. 

Pursuant to the requirements of section 1-101 qq of the Connecticut General Statutes, the summary of State 
ethics laws developed by the State Ethics Commission pursuant to section 1-81 b of the Connecticut General 
Statutes is incorporated by reference into and made a patt of the contract as if the summary had been fully set 
forth in the contract. 

E. CAMPAIGN CONTRIBUTION RESTRICTION 

For all State contracts, defined in Conn. Gen. Stat. §9-612(g)(l) as having a value in a calendar year of 
$50,000 or more, or a combination or series of such agreements or contracts having a value of $100,000 or 
more, the authorized signatory to this contract expressly acknowledges receipt of the State Elections 
Enforcement Commission's notice advising state contractors of state campaign contribution and solicitation 
prohibitions, and will inform its principals of the contents of the notice, as set forth in "Notice to Executive 
Branch State Contractors and Prospective State Contractors of Campaign Contribution and Solicitation 
Limitations," attached as "Attachment." 

XII. WHISTLEBLOWING 

This contract may be subject to the provisions of Section 4-6ldd of the Connecticut General Statutes. In 
accordance with this statute, if an officer, employee or appointing authority of the Architect takes or threatens to 
take any personnel action against any employee of the Architect in retaliation for such employee's disclosure of 
information to any employee of the contracting state or quasi-public agency or the Auditors of Public Accounts 
or the Attorney General under the provisions of subsection (a) of such statute, the Architect shall be liable for a 
civil penalty of not more than five thousand dollars for each offense, up to a maximum of twenty per cent of the 
value of this contract. Each violation shall be a separate and distinct offense and in the case of a continuing 
violation, each calendar day's continuance of the violation shall be deemed to be a separate and distinct offense. 
The State may request that the Attorney General bring a civil action in the Superior Court for the Judicial 
District of Hartford to seek imposition and recovery of such civil penalty. In accordance with subsection (f) of 
such statute, each large state contractor, as defined in the statute, shall post a notice of the provisions of the 
statute relating to large state contractors in a conspicuous place which is readily available for viewing by the 
employees of the Architect. 

XIII. ANNUAL CERTIFICATION 

If the aggregate value of this contract is $50,000.00 or more, including all amendments and/or commission 
letters, then the Architect shall annually submit electronically, on or within two (2) weeks of the anniversary date 
of the execution of this contract, a completed Gift and Campaign Contribution Certification and notify the DAS 
Office of Legal Affairs, Policy and Procurement that it has been uploaded. Said ce1tification shall be uploaded on 
the Depattment of Administrative Services website. For the purposes of this article, the execution date of the 
contract shall be the date the Commissioner of DAS signs the contract. 

XIV. SOVEREIGN IMMUNITY 

The parties acknowledge and agree that nothing in the Solicitation or the contract shall be construed as a 
modification, compromise or waiver by the State of any rights or defenses of any immunities provided by Federal 
law or the laws of the State of Connecticut to the State or any of its officers and employees, which they may have 
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had, now have or will have with respect to all matters arising out of the contract. To the extent that this section 
conflicts with any other section, this section shall govern. 

XV.STATE'S RIGHTS OF INSPECTION, AUDIT AND COLLECTION; MAINTENANCE OF RECORDS 

(a) All services performed by and material supplied by the Architect under this contract shall be subject to the 
inspection and approval of the State at all times, and the Architect shall furnish all information concerning 
such material and services as may be requested by the State. 

(b) The Architect shall maintain, and shall require each of its subcontractors hereunder to maintain, accurate and 
complete records, books of account and other documents that delineate the nature and extent of the State's, 
Architect's, and, in the case of each subcontract, the applicable subcontractor's, performance hereunder. 
The Architect shall maintain all such documentation and any and all other of its records (whether stored in 
electronic or other form) that in. any way pertain or relate to this contract and/or the actual or alleged 
performance and/or lack of performance by any party hereunder (individually and collectively, "Records") 
at the Architect's address provided on the first page of this contract or such other location as is approved in 
writing in advance by the State. 

(c) The Architect agrees to make all of its Records available for inspection and/or examination, and copying, 
by the State's authorized representatives during reasonable hours. The State and its representatives also shall 
have the right, at reasonable hours, to inspect and examine all of the part(s) of the Architect's and its 
subcontractors' plant(s) and/or place(s) of the businesses which, in any way, are related to, or involved in, 
the performance of this contract and/or any subcontract to ensure compliance with the same. Except in the 
case of suspected fraud or other abuse or in the event of an emergency, the State will give the Architect at 
least twenty-four (24) hours notice of any intended inspections or examinations. 

(d) At the State's request, the Architect shall provide the State with hard copies of or electronic media 
containing any data or information in the possession or control of the Architect which pertains to the State's 
business or this contract. 

(e) The Architect agrees that it will keep and preserve or cause to be kept and preserved all of its Records until 
three (3) years after the latter of (i) final payment under this contract, or (ii) the expiration or earlier 
termination of this contract, as the same may be extended or renewed, and any holdover period. 

(f) The Architect also agrees that it will require each subcontractor under this contract to maintain all of its 
Records until three (3) years after the expiration or earlier termination of said subcontract or other agreement, 
as the same may be renewed or extended. 

(g) If any litigation, claim or audit is started before the expiration of said three (3) year periods, such records 
shall be (and shall be required to be) retai,ned until all litigation, claims or audit fmdings have been 
resolved. 

(h) The Architect shall incorporate the provisions of this ai1icle, including this section (h), verbatim into any 
contract or other agreement it enters into with any subcontractor under this contract. 

XVI. DISCLOSURE OF RECORDS 

This contract may be subject to the prov1s10ns of section 1-218 of the Connecticut General Statutes. In 
accordance with this statute, each contract in excess of two million five hundred thousand dollars between a 
public agency and a person or entity for the performance of a governmental function shall (a) provide that the 
public agency is entitled to receive a copy of records and files related to the performance of the governmental 
function, and (b) indicate that such records and files are subject to FOIA and may be disclosed by the public 
agency pursuant to FOIA. No request to inspect or copy such records or files shall be valid unless the request is 
made to the public agency in accordance with FOIA. Any complaint by a person who is denied the right to 
inspect or copy such records or files shall be brought to the Freedom of Information Commission in accordance 
with the provisions of sections 1-205 and 1-206 of the Connecticut General Statutes. 
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ATTACHMENT 

CONNECTICUT STATE ELECTIONS ENFORCEMENT COMMISSION 
Rev. 1/11 
Page 1 of2 

Notice to Executive Branch State Contractors and Prospective State 
Contractors of Campaign Contribution and Solicitation Limitations 

This notice is provided under the authority of Connecticut General Statutes §9-612(g)(2), as amended by P.A. 10-1, and is for 
the purp ose of informing state contractors and prosp ective ·state contractors of the following law (italicized words are defined on 
the rever se side of this page). 

CAM PAIGN C ONTRIBUT ION A ND SOLIC ITATIO N L;IMITATIONS 

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective stale contractor, with regard 
to a state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or 
principal of a holder of a valid prequalification ce1tificate, shall make a contribution to (i) an exploratory committee or candidate committee 
established by a candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, 
Secretary of the State or State Treasurer, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of 
such candidates, or (iii) a party committee (which includes town committees). 

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory 
committee or candidate committee established by a candidate for nomination or election to the office of State senator or State 
representative, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such candidates, or (iii) a 
party committee. 

On and after January 1, 2011, no state contractor, prospective state contractor, principal of a state contractor or principal of a prospective 
state contractor, with regard to ~ state contract or state contract solicitation with or from a state agency in the executive branch or a 
quasi-public agency or a holder, or principal of a holder of a valid prequalification certificate, shall knowingly solicit contributions from 
the state contractor's or prospective state contractor's employees or from a subcontractor or principals of the subcontractor on behalf of (i) 
an exploratory committee or candidate committee established by a candidate for nomination or election to the office of Governor, 
Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to 
make contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee. 

DUTY T O INF ORM 

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as applicable, and the 
possible penalties and other consequences of any violation thereof. 

P E NALTIES FOR VIOLATIONS 

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil and criminal 
penalties: 

Civil penalties- Up to $2,000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a contractor. 
Any state contractor or prospective state contractor which fa ils to make reasonable efforts to comply with the provisions requiring notice to 
its principals of these prohibitions and the possible consequences of their violations may also be subject to civil penalties of up to $2,000 or 
twice the amount of the prohibited contributions made by their principals. 

Crimina l penalties- Any knowing and willfu l violation of the prohibition is a Class D felony, which may subject the violator to 
imprisonment of not more than 5 yea.rs, or not more than $5,000 in fines, or both. 

C ONTR ACT CONSEQUENCES 

In the case of a state contractor, contributions made or solicited in violation of the above prohibitions may result in the contract being 
voided. 

In the case ofa prospective state contractor, contributions made or solicited in violation of the above prohibitions shall result in the contract 
described in the state contract solicitation not being awarded to the prospective state contractor, unless the State E lections Enforcement 
Commission determines that mitigating circumstances exist concerning such violation. 

The State shall not award any other state contract to anyone found in violation of the above prohibitions for a period of one year after the 
election for which such contribution is made or solicited, unless the State Elections Enforcement Commission determines that mitigating 
circumstances exist concerning such violation. 

Additional information may be found on the website of the State Elections Enforcement Commission, www.ct.gov/seec. Click on the link 
to "Lobbyist/Contractor Limitations." 



CONNECTICUT STATE ELECTIONS ENFORCEMENT COMMISSION 
Rev. 1/11 
Page 2 of2 

DEFINITIONS 

"State contractor" means a person, business entity or nonprofit organization that enters into a state contract. Such person, business entity or nonprofit 
organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract terminates. "State contractor" does not 
include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or political 
subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of 
state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state 
or quasi-public agency employee. · 

"Prospective state contractor" means a person, business entity or nonprofit organization that (i) submits a response to a state contract solicitation by the state, 
a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state agency or a quasi-public agency, until the 
contract has been entered into, or (ii) holds a valid prequalification certificate issued by the Commissioner of Administrative Services under section 4a-100. 
"Prospective state contractor" does not include a municipality or any other political subdivision of the state, including any entities or associations duly 
created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee 
in the executive or legislative .branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and 
onlY. in such person's capacity as a state or quasi-public agency employee. 

"Principal of a state contractor or prospective state contractor" means (i) any individual who is a member of the board of directors of, or has an ownership 
interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity, except for an individual who is a member of 
the board of directors of a nonprofit organization, (ii) an individual who is employed by a state contractor or prospective state contractor, which is a business 
entity, as president, treasurer or executive vice president, (iii) an individual who is the chief executive officer of a state contractor or prospective state . 
contractor, which is not a business entity, or if a state contractor or prospective state contractor has no such officer, then the officer who duly possesses 
comparable powers and duties, (iv) an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionmy 
responsibilities with respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this 
subparagraph, or (vi) a political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit 
organization that is the state contractor or prospective state contractor. 

"State contract" means an agreement or contract with the state or any state agency .or any quasi-public agency, let through a procurement process or 
otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a value ofone hundred 
thousand dollars or more in a calendar year, for (i) the rendition of services, (ii)' the furnishing of any goods, material, supplies, equipment or any items of 
any kind, (iii) the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a 
licensing atTangement, or (vi) a grant, loan or loan guarantee. \'State contract" does not include any agreement or contract with the state, any state agency or 
any quasi-public agency that is exclusively federally funded, an education loan, a loan to an individual for other than commercial purposes or any agreement 
or contract between the state or any state agency and the United States Department of the Navy or the United States Department of Defense. 

"State contract solicitation" means a request by a state agency or quasi-public agency, in whatever form issued, including, but not limited to, an invitation to 
bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other types of submittals, through a competitive procurement 
process or another process authorized by law waiving competitive procurement. 

"Managerial or discretionary responsibilities with respect to a state contract" means having direct, extensive and substantive responsibilities with respect to 
the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities. 

"Dependent child" means a child residing in an individual's household who may legally be claimed as a dependent on the federal income tax of such 
individual. 

"Solicit" means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate committee, exploratory 
committee, political committee or party committee, including, but not limited to, forwarding tickets to potential contributors, receiving cona-ibutions for 
transmission to any such committee or bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such committee, or (D) 
establishing a political committee for the sole purpose of soliciting or receiving contributions for any committee. Solicit does not include: (i) making a 
contribution that is otherwise permitted by Chapter 155 of the Connecticut General Statutes; (ii) informing any person of a position taken by a candidate for 
public office or a public official, (iii) notifying .the person of any activities of, or contact information for, any candidate for public office; or (iv) serving as a 
member in any party committee or as an officer of such committee that is not otherwise prohibited in this section. 

"Subcontractor" means any person, ·business entity or nonprofit organization that contracts to perform part or all of the obligations of a state contractor's 
state contract. Such person, business entity or nonprofit organization shall be deemed to be a subcontractor until December thirty first of the year in which 
the subcontract terminates. "Subcontractor" does not include (i) a municipality or any other political subdivision of the state, including any entities or 
associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, 
or (ii) an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and 
full or part-time, and only in such person's capacity as a state or quasi-public agency employee. 

"Principal of a subcontractor" means (i) any individual who is a member of the board of directors of, or has an ownership interest of five per cent or more in, 
a subcontractor, which is a business entity, except for an individual who is a member of the board of di.rectors of a nonprofit organization, (ii) an individual 
who is employed by a subcontractor, which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief 
executive officer of a subcontractor, which is not a business entity, or if a subcontractor has no such officer, then the officer who duly possesses comparable 
powers and duties, (iv) an officer or an employee of any subcontractor who has managerial or discretionary responsibilities with respect to a subcontract 
with a state contractor, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a 
political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the 
subcontractor. 


